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USDA Civil Rights Policy Statement

The hallmark of my tenure as Secretary of the U.S. Department of Agriculture
(USDA) is to do right and feed everyone and T don’t intend for that to be just a
hollow creed. This pledge is at the heart of our work, which includes our
commitment to protecting the civil rights of all USDA employees and customers,

Doing right means treating all people equally, regardless of race, religion, gender,
national origin, or any other characteristic. We are part ol the same human
family, imbued with dignity and worthy of respect. T expect every USDA
emplovee to foster a workplace free from discrimination. harassment. and
retaliation so everyone can reach his or her full potential. Our workplace will be a
maodel for proper enforcement of civil rights protections, not only because it’s the
law, but also because it’s the right thing to do.

Feeding everyone means it doesn’t matter what you look like or where you come
from, USDA programs are for vou. Hunger knows no celor or creed. Whether
we are responding to di vith food aid, cultivating sustainable agriculture
programs overseas, of inproving school meals here at home, at USDA we know
food has the power 1o unile

When you start with a simple expression of inte s and equality, uphelding civil
rights and all the freedoms enshrined in our laws is not just compulsory, it
becomes intrinsic. For that reason and working together, we will continue to
return to our touchstone: Do right ... by everyone ... and feed everyone.

Sonny Perdue
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Non-Discrimination Statement

In accordance with Federal civil rights law and U.S. Department of Agriculture {USDA)
civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and
institutions participating in or administering USDA programs are prohibited from
discriminating based on race, color, national origin, religion, sex, gender identity
(including gender expression}, sexual orientation, disability, age, marital status,
family/parental status, income derived from a public assistance program, political
beliefs, or reprisal or retaliation for prior civil rights activity, in any program or activity
conducted or funded by USDA {not all bases apply to all programs). Remedies and
complaint filing deadlines vary by program or incident.

Persons with disabilities who require alternative means of communication for program
information {e.g., Braille, large print, audiotape, American Sign Language, etc.} should
contact the responsible Agency or USDA's TARGET Center at (202) 720-2600 (voice and
TTY} or contact USDA through the Federal Relay Service at (800) 877-8339. Additionally,
program information may be made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program Discrimination
Complaint Form, AD-3027, found online at How to File a Program Discrimination

Complaint and at any USDA office or write a letter addressed to USDA and provide in the
letter all of the information requested in the form. To request a copy of the complaint
form, call (866) 632-9992. Submit your completed form or letter to USDA by: (1) mail:
U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400
Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3)
email: program.intake@usda.gov.

USDA is an equal opportunity provider, employer, and lender.

Secretary

PUBLIC DISPLAY
Required Display: NRCS Offices
REQUIRED SIZE: 8 ¥ X 11
Available at:
lowa SharePoint/Administrative Services/Human
Resources/EEQ Civil Rights/Civil Rights Policy Statements
and Posters

Non-Discrimination Statement | USDA Page 1 of 1

USDA Non-Discrimination Policy Statement

May 2018

PUBLIC DISPLAY

Required Display: NRCS Offices

REQUIRED SIZE: 8 % X 11

Available at:

lowa SharePoint/Administrative Services/Human
Resources/EEQ Civil Rights/Civil Rights Policy Statements

and Posters

Updated 9-2019



https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters

USDA
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United States Department of Agriculture

Office of the Secretary
Washington, D.C. 20250

May 25, 2018
USDA ANTI HARASSMENT POLICY

The U.8. Department of Agriculture (USDA) is committed to creating and maintaining a
talented, diverse, and inclusive workforce. USDA provides employment opportunities,
programs, and services to the American public in a manner that demonstrates our commitment to
Fairness, integrity, and equality. USDA is dedicated to cnsuring a workplace free of all forms of
harassment. In accordance with requircments cstablished by the U.S. Supreme Court in
Burlington Industries, Ine. v, Ellerth, 524 1.8, 742 (1998), and Varagher v. City of Boca Raton,
524 U.8. 775 (1998), this policy applies to USDA employecs in their working relationship with
Tederal employees, non-Federal employees, and the public. It also applies to contractors and
individuals employed under other formal agreements with USDA.!

My expectation for all employces and contractors is simple—*Do right and feed everyone.” In
order to do right, we must help employees avoid actions or statements considered inappropriate.
It is important {o define what these terms mean.

« Discrimination: Discrimination is defined under lederal statutes as unlaw(ul treatment or
prejudicial denial of benefits, services, rights, or privileges to a person or persons because
of!

Race;?

Color;*

National Origin;*

Religion;®

Sex®

Disability;”

o Agelfor

Genetic Toformation.”

000000

Presidential Executive Orders and USDA’s published regulations cover additional bases of
diserimination including:

Exee. Order No. 11246, 30 FR 12319 (1965), as amended by Exee. Order 13672, 79 FR 72985 (2014).
242 US.C. § 2000e-16 (2017); 7 CF.R. § 154.3 (2017); 29 CF.R. § 1614 (2017)
2000e-16 (2017); 7 C.F.R. § 15d.3 (2017); 29 C.ER. § 1614 (2017).
§ 2000¢-16 (2017); 7 C.E.R. § 15d.3 (2017); 29 C.ER. § 1614 (2017).
§ 2000c-16 (2017); 7 C.ER, § 1543 (2017); 7 CFR. § 16; 29 CF.R. § 1614 (2017).
¢ 42 US.C. § 2000e-16 (2017); 7 C.F.R. § 1543 (2017);29 CF.R. § 1614 (2017)

S.C. § 794 (2017); T CE.R §§ 15b; 15d.3, and 15 (2017); 20 C.F.R. § 1614 (2017).

6332 (2017); 7 C.F.R. 15d.3 (2017); 29 C.E.R. § 1614 (2017).
2000ff (2017); 29 CF.R. § 1614 (2017).

An Equal Oppartunity Employer

USDA SECRETARY Anti-Harassment Policy
Statement

Secretary Sonny Perdue
May 25, 2018
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Sexual Orientation;'"

Marital Status;"'

Familial and/or Parental Status;
Income Derived from a Public Assistance Program; ™
Political Belicfs;™* or

Gender Identity.!$

o0

12

cooo

»  Retaliation: Taking an action that might deter a person from icipating in
activity protected by antidiscrimination and/or whistleblower laws, Protected activity
includes: complaining about discriminatory or harassing behavior; disclasing or reporting
violations of law, rule, or procedure or disclosing or reporting fraud, waste, and abuse;
and assisting with investigations into allegations of diserimination. It includes being
fired, demoted, harassed, or otherwise retaliated against because of either having filed a
charge of diserimination, complained about discrimination, or participated in an
employment discrimination ding (such as an i igation or lawsuit). y
actions are not limited to formal personnel ons such as termination, demotion, non-

p , or lecti liatory action: broadly defined lo include harassing

behavior, significant changes to job duties or working conditions, and even threats to take

personnel actions.

o Harassment: Harassment is unwelcome conduct that is based on race, color, national
origin, religion, sex, disability, age, penetic information, sexual orientation, marital
status, familial and/or parental status, income derived from a public mee program,
political beliefs, or gender identity. Ilarassment becomes unlawlul when enduring the
offensive conduct becomes a condition of continued employment or the conduet is
sufficiently severe or pervasive to create a work environment that a reasonable person
would consider intimidaling, hostile, or abusive. “Sexual” harassment is a particular type
of harassment that includes unwelcome conduct such as sexual advances; requests for
sexual favors or dates; remarks about an individual’s appearance; discussions, remarks,
or jokes of a sexual nature; and other verbal or physical harassment of a sexual nature. Tt
is a type of discriminatory behavior where an individual is subjected to 1
verbal or physical conduct that is so objectively offensive as to alter the victim's terms
and conditions of employment, The harasser can be the victim’s supervisor, a supervisor
in another area, a co-worker, or someone who is not an employee of the employer, such
as a client or customer.

Harassing conduct may include, bul is nol limited to, the following actions:

1. Sexual harassment, which is a partieularly egregious form of prohibited
harassment and a form of sex discrimination prohibited by law and regulation.

© fixec, Order No. 13087, 63 FR 30097 (1998); 7 C.FR. § 1543 (2017).
17 CFR. § 1543 (2017)

2 Exec, Order No. 13160, 65 FR 39775 (2000).

17 CFR. § 1543 (2017)

147 CFR. § 1543 (2017)

1 Exce. Order 13672, 79 FR 72985 (2014); 7.CFR. § 154.3 (2017).
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Harassing conduct is often, but not always, sexual in nature. USDA policy
forbids harassment based on gender regardless of whether the offensive conduct is
sexual in nature or whether the harassing individual and the individual being
harassed are of the same sex. Unweleome sexual advances, requests for sexual
favors, and other verbal, nonverbal, or physical conduct based on sex (whether or
ot it is sexual In nature) constitute sexval harassment when:

a. Submission to such canduet is either an explicit or implicil term or
condition of employment; or

b, Submission to or rejection of the conduct is used as a basis for making
cmployment decisions; or

¢. The conduct has the purpose or effect of unreasonably interfering with
an individual’s work performance or creates an intimidating, offensive, or hostile
environment.

2. Use of derogatory words, phrases, epuhets gesLures pictures, drawings, or cartoons
not otherwise p d by the First of the right to freedom
of speech and of the right to religious free exercise:

a. Targets on race, color, national origin, religion, sex, disability, age,
genetic information, sexual orientation, marital status, familial and/or parental
status, income derived [rom a public assistance program, political beliefs, or
gender identity, regardless of the means of delivery (that is, verbal or electronic
communication); or

b. Intimidates, abuses, offends, or ereates a hastile work environment.

3. The use of electronic devices or forms of communication (computers, cellular
telephones, tablets, inlernel, email and/or other technological equipment) to harass,
demean, or degrade another. This includes the viewing, downloading, storage, or
distribution of pornographic or sexually explicit material on the employer’s
clecironic systems whether in the workplace or not, whether on duty or ol duty,
and whether or not another employee witnesses it.

4. Retaliation against any individual for reporting matters under this policy, or for an
individual’s involvement in an inquiry related to such a reporl.

Iimployees who witness harassment should immedialely report it to their manager, supervisor, to
another management official in your office or agency, or to your civil rights office. Any
individual who believes he or she has been subj 10 or wi harassment in the
workplace is encouraged to Inform the alleged harasser directly (hat the conduct is nnwelcome
and must stop. Additionally, harassment reperts should be made with USDA’s Office of the
Assistant Seerctary for Civil Rights, CR-info@aser.usda.gov, or (202) 4010005 (local) or
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1-800-795-3272 (outside/toll free), or the individual subcomponent Civil Rights Office where
the individual works or believes harassment has occurred. A list of these resources, along with
contacts at the Office of Human Resources Management, Office of Inspector General, Office of
the General Counsel, Office of Lthics, and individual subcomponent Mission Arca Human
Resources Offices, are attached to this policy.

Reports of harassment must be addressed in a prompt, impartial, and confidential manner to the
extent allowed by law. Only individuals who determine if harassment oceurred, or develop
recommendations and implement correetive measures, shall be made aware of harassment
reporls.

Any individual who initiates a harassment complaint or provides information related to a
harassment complaint may do so without fear of retaliation before, during, and afer the inquiry
or investigative process. Appropriate steps will be laken to investigate and remedy any known
incidents or reparts of harassment within established timeframes by impartial parties. 1f a record
of inquiry supports a finding that harassment has occurred, or that an individual has failed to
follow the procedures outlined in this policy, that individual will be subject to the appropriate
corrective andfor disciplinary actions, not limited to reprimand, suspension, demotion, or
removal.

]ndl\'ldl.ldlh who believe they have been subjected to unlawful discrimination, including sexual

or reprisal for -related eivil rights activity, may also file a complaint of
discrimination by an Equal Emp i mselor al 1-800
7878821 within 45 calendar days of the alleged incident. Failure to do so may result in
dismissal of the EEOQ complaint for untimeliness. However, expiration of the 45 calendar-day
period does not preclude the individual [rom reporting the incident to an appropriate official to
have the incident investigated.

“I'his anti-harassment process is distinet and scparate from any rights or obligations in the EEQ,
Merit Systems Protection Board (MSPB), or internal grievance processes. Reporting harassment
is not equivalent to filing an EEOQ complaint under 29 C.F.R. Part 1614,

fictoee.

Sofefy Perdue
Secretary
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USDA
S unitod 5

French

Ce service estgratuit.

Hmong

txhais lus. Qhov no yog pab dawb xwh.

Japanese

_ e

Veuillez cliguer ici pour parler avec un interpréte.

‘Thov tau tes rau ntawm no tham nrog ib tug kws

SRR EEE AT BIC I T R EE LT EL,
ZOY — ERERTS

Interpretation Available for LEP Customers
This service 15 available free of charge for assistance related to assisted
and conducted NRCS and RD assisted and conducted programs.

‘P\eaqe identify your language helow‘

Korean

SYAC| EES RotA|B 07|58 o= Jpa3|
£ MH A= ER2 X ESELCH

Portuguese

Por favor, cligue aqui para falar com um intérprete.
Este servico £ gratuito.

Russian

TIOMAYIAGTS, YKAKHTE 37EGH, HTOBH NOTOBOPITE G

Spanish

Par faver, sefale aqui para hablar con un
intérprete. Este servicio es gratuito.

Tagalog

Mangyaring tumuro rite kung gusio mong makipag-
usap sa isang interpreter. Libre ang serbisyong ito.

Thai

Fd g
Tilarfiindlonodia sizanat Ll
Vietnamese

Xin vui long chi vao day dé noi chuy&n véi mét
théng dich vién. Dich vu nay duoc mién phi.

If you need an interpreter for a different language, notify an NRCS or RD employee

USDAis an equal opportunity employer, provider and lender.

NEREBoANMKGM. 3Ta YCNYTa NPeADCTasNFeTes GecinaTHo.

Interpretation Available for Limited English
Proficiency (LEP) Customers
June 30, 2014
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Department of Agrieuturs

***********************

n ancomancs with Faskeral law and LS. Daparment of
‘Agriculturs {USDA) civil righta reguletions and policies. this
instifition is prohiited from discriminating on the basis of race.

for prior civil sights activiy. (Not all prohibked bases apply io

all programs.)

Persons with dssbities who requie altemative means of
communication for program information [e,g., Bralle, lge
Print, mucictaps, American Sign Language, ete.) should contact
Agsncv that admiisters the.

color national origin, sex, age, dissbilty, and raprissl or retalaton

ontorme 2 las ieyes federales y = los demohos chvies,
regiamentos y polticas del Depatamento de Agrcutura
a0 Estados Unidos (U.S. Department of Agrcutture,

USDA), se prohibe a est instbucisn disCrminar por MotV de

e ook racionaidiad, sexo, edad, discapacided y reprimic

o resalas por sctvidades rewizadas 0 & pasado

eacionacas con o8 Gerchos ks Mo toace 108 prrcipios o

ki 98 3pICaN 3 toddos 0% Progr

£ QU 53 163 COMUNIGUS 13 IMOMMAC 5n 58 U PIEgFama (por
Simgh, teve W AR I i, g

o (202)
20k TTY) or contact LSO through th Fecera Feay Servics
(800) 8778336 Adcitienaly. program infomation is available in
languages cther than Engish.
To file & complaint sleging discrimination, compiets the USDA
Program Discrimination Complaint Form, AD-3027, found oniine
it/ eevww. ascusda. gov/complamt fikng custhtml

Provels in the ieter 3 of e Informaticn rssuested in the orm.
To request 2 copy o the complaint form, call (886) 632-

Submit your completed for of letter to USDA by

mait:

U.S. Depanmen of Agriculture

Office ofthe Assistant Secretany for Civil Fights

1450 Indepencence Avenue, S

Washington. D.G. 20250-8410

fax:

(202) 600-7852: o

emait

program.ntakedusda go.

This institution is an aqual oppartuniy provider

e} dober
agencia estatal o local responssble de sdminstrar o programa
© & TARGET Center del USDA ai (202) 720-2600 voz y TTY)

© comunicarse con ef USDA a través del Servicio Federal da

Transmiskin de Informacion 2l {800} 877-8338. L= informacidn
die! programa también esté disponibie en ctros diomas ademas
delingiés.

Para presentar una queja por alegada disiminacion. compiste
fommularnc de quejas por discrminacion del programa del USDA,
AD-3027, que podra encentrar en lines en hitp/Awmm.ocie.
usda.govisites/defaultfile s/doos/2012/Spanich Form 508
Compliant 6 8 12 0.pdf 5 en cuslguier ofciss cel LSDA &
escrits una carta dirigida 2 LSDA que ncliya toda I infaracidn
SOICEACE £ el 1OrMUBI. Parm SOlIClar Una COpE cet FOrmuEno

usfas,
Ewie su formulario 0 carta completos 2l USDA por

U'S. Depatment of Agricukure
Cffce of e fasisort Secretary for Cvd Rghts
1400 Ingependence Avenue, Si

Viasnington, 0.C. 20250-8410

fax.

(202 690-7442; 0

comeo slectrénics:
program. intakeBusda.gov.

Est3 InstuciSn offecs iguaidad de oponunigaces

AND JUSTICE FOR ALL, Form AD-475-A,
Relevant to assisted programs.

December 2015
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USDA
S United States Department of Agriculture

1.8.8.8.8.8.0.8.8.0.8.80.00.08.0.0.0.0.8.8.8.1

discrimination in all its programs and activities on the basis
of race, color, national origin, religion, sex, gender identity
(including gender expression), sexual orientation, dlsumlﬁl)s sg-),

Trm U.S. Department of Agricuture (USDA) pronibits

|-l Deusnwmmdskgmunum de los Estados Unidos (U.S.

I—evl todos sus pvoqmmus yummum“ por metivo de raza,
color, religion, sexo, Identidad
orientacion sexual,

marital status,
public assistance program, poltical beliefs, reprisal or rslallnttoﬂ
for prior civil rights activity. (Not all prohibited bases apply to

all programs.)

Persons with disabilities who require alternative means of
‘communication for program Information (e.g., Braille, large
print, audiotape, American Sign Language, etc.) should

‘contact the responsible Agency or USDA's TARGET Center

at (202) 720-2600 (voice and TTY} or contact USDA through

the Federal Relay Service at (800) 877-8339. Additionally, this
Information is available In languages other than English.

Tofil Jaint alegi

the
USDA Program Discrimination Complaint Form, AD-3027, found

oniine at http://www.ascr.usda.gov/complaint filing_custhtml,

or at any USDA office or write a letter addressed to USDA and

‘estado civil, situacion Vﬂmllwlpﬂreml ingreso: \ieﬂvndoue m

y reprimi
© fomar represalias por actividades realizadas en el pasado
relacionadas con los derechos civiles. (No todos los principios de
prohibicién se aplican a todos los programas).
Las e dios altemos
para que se les comunique la informacidn de un programa
(por ejemplo, braille, letra agrandada, grabacion de audio,
enguale de seft tc.) debe

]
‘con la agencia responsable 0 el TARGET Center del USDA al
(202) 720-2600 {voz y TTY) o comunicarse con &l USDA &
fravés del Seniclo Federal de Transmision de Informacion al
(800) 877-8339. Esta Informacion también estara disponible en
otros idiomas ademés del Inglés.

Para presentar una queja por alegada discriminacion, complete

&l formulario de quejas por discriminacion del programa del
USDA, AD-3027, que podrd encontrar en linea en http://www.

AND JUSTICE FOR ALL, Form AD-475-C,
Relevant to conducted programs.

December 2015
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GSA

Employer, and Lender,

USDA is an Equal Opportunity Provider,

U.S. General Services Administration

Rules and Regulations

Gaverning Conduct on Federal Property

November, 2005

Federal Managemen! Reguation
H, Code of Federal Regulations, Part 10274, Subpert
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WARN NG

WEAPONS PROHIBITED

Federal law prehibits the possession of fireamns or other dangercus weapons in Federal facilities and Federal court faciies by all persons not specif-
ically authorzed by Tite 18, United States Gode, Section 930, Viclators will be subject to fine and/or imprisonment for periods up to five {5} years.

GSA Rules and Regulations
Governing Conduct on Federal Property

November 2005

PUBLIC DISPLAY

Must be posted at each public entrance to each
federal facility.

REQUIRED SIZE: 8% X 14

Available at:

lowa SharePoint/Administrative Services/Human

Resources/EEO Civil Rights/Civil Rights Policy Statements

and Posters

Updated 9-2019



https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters

No Firearms or Weapons Allowed
in USDA Service Center

Federal law prohibits the possession of firearms or other dangerous weapons
in Federal facilities and Federal court facilities by all persons not specifically
authorized by 18 U.S.C 930. Violators will be subject to fine andfor
imprisonment for periods up to (5) years.

USDA IS 3n EqUal DpparUNIty Provider, EMployer, and Lender.

No Firearms or Weapons Allowed in
USDA Service Center

PUBLIC DISPLAY

Required Display: To be displayed on the front
door at a Service Center

REQUIRED SIZE: 8 72 x 11

Available at:

lowa SharePoint/Administrative Services/Human

Resources/EEO Civil Rights/Civil Rights Policy Statements
and Posters

No Firearms or Weapons
Allowed in USDA Office

Federal law prohibits the possession of firearms or other dangerous weapons
in Federal facilities and Federal court facilities by all persons not specifically
authorized by 18 LI.S.C 930. Violators will be subject to fine and/or
imprisonment for periods up to (5) years.

USDA 15 an Equal Oppartunity Pravider, Employer, and Lender

No Firearms or Weapons Allowed in
USDA Office

PUBLIC DISPLAY

Required Display: To be displayed on the front
door at NRCS Offices not part of a service center
REQUIRED SIZE: 82 x 11

Available at:

lowa SharePoint/Administrative Services/Human
Resources/EEO Civil Rights/Civil Rights Policy Statements

and Posters
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NRCS Active Shooter Awareness

English
October 2016
Are You Prepared?
Active shooter events occur
unexpectedly and evolve quickly
S o X
; (‘ A ‘P
Have an escape route In an area oul of Only as a last resort, PUBLIC DISPLAY
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USDA
AR  United States Department of Ayriculture

USDA line

Report VioLations oF Laws AnD ResuLarions ReLating To USDA PROGRAMS

Criminal Activily, such as:

« Bribery
* Smuggling
* Theft

e Fraud

e Endangerment of Public Health or Safety
Mismanagement / Waste of Funds
Workplace Violence

Employee Misconduct

Research Misconduct

Conflict of Interest

Fraud in USDA Contracts

online > WWWW.USAA.gov/oig/hotline.htm

write > United States Department of Agriculture
Office of Inspector General
PO Box 23399
Washington, DG 20026-3399

202-690-2474
> 800-424-9121
202-690-1202 (TDD)

EQUAL EMPLOYMENT OPPORTUNITY

IS THE LAW

Who May File a Complaint:

former empl for empk have a right fo file an EEO
mmphml ikt Etat] lctws Haey believe lhey have been discriminated agaiinst
on the basis of:

M Protected Genetic Information - B Race
B Retaliction for EEQ aclivity M Color
B Sexual Orienfotion B Religion
B Polifical Affiliction M Sex
B Marital Siotus M National Origin
M Status as a Parent - B Age (40+)
M Disability
When to File o Complaint:

W \Within 45 colendar days of the date of the matter alleged Inbedlscnmmuhryor in
the case of a personnel action, within 45 days of the effective date of the

How to File a Complaint:
B Contact your Agency's Civil Rights Office or an EEQ Counselor.

B nformation on how fo file an EEQ complaint or fo identify an EEO Counselor can be
found on the Office of Civil Right's Website: wwwh.usda.gov/er or (202} 720-7467 or
(202) 720-6382 TTY.

Persons with disabiliiies who reqs I ive means of ication (Braille, large
prini, audliolape, m}dmufdmm,mmcgmm{zoz)m%oo
(Voice/TTY).
USDA
=
United States Depariment of Agriculture

USDA is an Equal Opportunity Provider, Emplayer, and
Lender.
A0 1181 S T

USDA HOTLINE
Report Violations of Law and Regulations Relating to
USDA Programs

September 2017
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EQUAL EMPLOYMENT OPPORTUNITY IS
THE LAW - AD-1181
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NRCS Equal Employment Opportunity (EEO)
Notice of Procedures for Filing a Complaint of
Discrimination

United States Department of Agriculture

Natural Resources Conservation Service (NRCS)
Equal Employment Opportunity (EEO)
Notice of Procedures for Filing a Complaint of Discrimination J u |y 20 1 5

believe they have been discriminated against on the bases of race, color,
religion, national origin, sex (including gender identity and expression), age,
disability, political beliefs, sexual orientation, marital status, familial status,
parental status, genetic information, receipt of public assistance, or reprisal
for prior EEO protected activity, have the right to file an Equal Employment
Opportunity (EEO) complaint. _/

If you believe you have been subjected to unlawful discrimination, you

4 must initiate contact with an EEO Counselor within 45 calendar days of the
| date of the alleged discriminatory act or event or, in the case of a personnel
action, within 45 calendar days of the effective date of the personnel
action. It is your responsibility, as an aggrieved person, to seek EEO

'} counseling in a timely manner.

o

If your complaint is appropriate for Alternative Dispute Resolution (ADR),
you may elect the ADR process in lieu of traditional counseling. If the
complaint has not been resolved at the informal stage, you will be issued a
“Notice of the Right to File (NRF)” a formal EEO complaint. If you decide to
file a formal complaint, you must submit it to the Office of Assistant

S t for Civil Rights, USDA within 15 calendar d from the date of
R ree;:;iep:ro\;tr:‘e S ghts within 15 calendar days fro: e date o PUBLIC DISPLAY '
4 Required Display: NRCS Offices
REQUIRED SIZE: 87> x 11
Rights Division Avallable at
Federal Relay at 1-800-877-8339 lowa SharePoint/Administrative Services/Human
Email: NRCS.CivilRights@wdc.usda.gov

Fax: (301) 504-2336 For assistance in ADR, please ResourceS/EEO C|V|I RIghtS/CIVIl nghts POIlCV
- i = Il (301) 504-2181/0105.
Address: 5601 S.unny5|de Avenue, Rm 1-2184 call ( ) / Statements and POSterS
Beltsville, MD 20705

This poster is prominently posted on the agency's official bulletin boards and is also publicized on the agency’s website
USDA s an equal provider, employer, and lender. az201%

Phone:  (301) 504-2181/0105

Hatch Act
Permitted and Prohibited Activities for Federal
Employees Subject to Further Restrictions

THE HATCH ACT February 201 8

Permitted and Prohibited Activities
for Federal Employees Subject to Further Restrictions*®

Geneaally, fedesal employees who are considered “futher testricted” are prohibited from taking an active pastin partisan
political managernent o panisan political eunpaigns. Specifically, these employees may not engage in “political activily” o
behlf of a political panty of pactisan pobitical group (collectively referred to as “partisan g orcandidate in a pa
election. Political activity refers o any activity dimected at the success or failure of a partisan group or candidate in a partisan

election

For more mfonmation, contact the 1.5, Office of Specul Counsel al (202) 804-7002 or hatchact v

*  May be candidatcs in non partisan clections *  May not be candidstes in partisan clections

*  May regisier andl voie as they choose *  Maynot ue official authonity to interfere with an

©  May assist in non-partisan voter registration drives clection or while engaged in political actviry.

& May contabulc moncy 1o partisan groups and = May not invite subordinate employees 10 political events
candidates in partisan clections. or atherwise sugpest that they cgage in political activity

®  May attend poktical zallies, mectingy, and furdpisers ®  May not knowingly solicit or discoursge the political

*  May join partisan groups activity of any pemson with business before the agency

®  May sign nominating petitions *  May not solicit, aceept, or reeive politieal contributions

*  May participaie in campaigns where none of the (mcluding hosting; or invi ing, others 10 political

candidates represent u political party fundraisers) unless both pemvons ate members of the
same federal labor or employee organization, the person

sobaited iv ot a

is for a contribution

May campaign for or against referendum questions
cons titutional amendments, or mamicipal ordhnances

®  May express of

about political issues

® May express o about pa
candidates in partisan clections
wsmg official authonty

an groups and

hilc not at wock ot
ctivity while on duty, in the

m or official insignia, ot in a
mp

May not wear ot display pactisan materials o ilens
May not make political contsibutions.

May not use el or social media (o engage in
political activity

T A — PUBLIC DISPLAY

May not hold office in partisan groups

S VO Required Display: NRCS Offices
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Esta Organizacion
Participa en E-Verify

This Organization
Participates in E-Verify

Este empleador participa en E-Verify y proporcionara
al gobierno federal la informacion de su Formulario |-9

para confirmar que usted esta autorizado para trabajar
en los EE.UU..

Si E-Verify no puede confirmar que usted esta
autorizado para trabajar, este empleador esta
requerido a darle instrucciones por escrito y una
oportunidad de contactar al Departamento de
Seguridad Nacional (DHS) o a la Administracion del
Seguro Social (SSA) para que pueda empezar a
resolver el problema antes de que el empleador pueda
tomar cualquier accién en su contra, incluyendo la
terminacion de su empleo

This employer participates in E-Verify and will
provide the federal government with your
Form I-9 information to confirm that you are
authorized to work in the U.8.

If E-Verify cannot confirm that you are
authorized to work, this employer is required
to give you written instructions and an
opportunity to contact Department of
Homeland Security (DHS) or Social Security
Administration (SSA) so you can begin to
resolve the issue before the employer can
take any action against you, including
terminating your employment. Los empleadores solo pueden utilizar E-Verify una vez
que usted haya aceplado una oferta de trabajo y

Empl I E-Verify
TP QVR EaN vt eg N completado el Formulario 1-9.

have accepted a job offer and completed the
Form 1-9.

E-Verify Works for Everyone E-Verify Funciona Para Todos

For more information on E-Verify, or if
you believe that your employer has
violated its E-Verify responsibilities,

please contact DHS.

Para mas informacion sobre E-Verify, o si
usted cree que su empleador ha viclado
sus responsabilidades de E-Verify, por
favor contacte a DHS.

888-897-7781
dhs.govle-ve rify

= \2- SN 4
%@ ‘f \\'
X %, il &

EVERIFY 18 A SERVICE OF wn un s

‘Security. Commercai sae of Uhis paster s ety prohbite.
English / Spanish Poster

E-Verify
Employment Eligibility Verification Program
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EMPLOYEE RIGHTS

UNDER THE FAMILY AND MEDICAL LEAVE ACT

THE UNITED STATES DEPARTMENT OF LABOR WAGE AND HOUR DVISION
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Employee Rights under the FAMILY &
MEDICAL LEAVE ACT - WH1420

Required by US Dept. of Labor, Employment
Standards Administration, Wage and Hour Division.

April 2016

IN-HOUSE DISPLAY

Required Display: NRCS

Offices

REQUIRED SIZE: 8 % X 14

Available at:

lowa SharePoint/Administrative Services/Human
Resources/EEQ Civil Rights/Civil Rights Policy
Statements and Posters
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USDA N RCS

Occupational Safety and Health Protection For
Employees of the
Natural Resources Conservation Service (NRCS)
The Cccupational Safety and Health Act of 1970, Executive Order 12196 and 289 CFR 1960 require the
heads of Federal agencies to furnish to employees places and conditions of employment that are free
from job safety and health hazards.

Supervisor
Responsihilities

1. General Requiremeants

The Chiel wil Turrisn employees
places and conctions of
employm et that are free from on-
the-job safety and health hazards

2. 0SHA Regulations
NRCS will comply with applicable
requlations of the Occupational

Safety and Health Administration.

3. Reporting Hazards
NRCS will respond to employee
reports of hazards inthe workplace

4. Workplace Inspections

MNRCS will insure that each
warkplace is inspected annually for
hazardous condttions. NRC S wil
post Netices of Unsafe or
Unhealthiul Working Cendtions
found during the inspections for a
minimum of three working days, or
urtil the hazard is coreded,
wiichever is [ater

5. Corection of Unsafe
Conditions

MRCS will take prom [t action to
assure that hazardous conditions
are eliminated. Imminent danger
conditions will be correctet
immediaely.

6. Safety and Protective
Equipment

MRCS will acquire, mairtain and
require use of appropriate protective
and safety equipmert:

7. Safety and Health Training
NRCS will prowide occupational
safety end healthtraining for
employees

2. Reporting Accidents, Injuries
and Occupational linesses
Supervisors must submit a
SLperisor's report of accdert 3
IrjLryiness for all workrelated
accidents, irjuries or ocoupational
ilnesses experienced by employees
undertheit supervision

9. Safety and Health Conmittess
NRCS will support any safety and
health committees that are formed
from management and employee
represertatives.

Employee Responsihilities

1. Compliance with Standards
Employees sall comply with al
OSHAand approved NRCS
occupational safety and heatth
stendards, policies and diredtives,

2. Safety and ProtectiveE qui
Employees shall Lse appropriale
protective and safety equipmert
provided by NRCS

Rights of Employees and
Their Repres entatives

1. Participation in Safety and
Health Program

Employees and their represertatives
sfell have the right to participate in
the NRCS Safety and Health
Program. Employees shal be
authorized official time for these
activities

2. Acvess to Records and
Dacuments

Employiees and their represertatives
shall have accessto copies of
applicable OSHA and other
recognized standards and
regiations; NRCS safety and health
policies and directives; accidert,
irjury and iliness statidtics ofthe
NRCS

3. Reporting Hazards
Employeesand their representatives
shall have the right toreport unsafe or
unheathiul working conditions to
appropriate officials andto request an
inspedtion ofthe workplace. The
name of the employee m aking the
report will be kept confidertial it
requested

4. Freedomfrom Fear of Reprisal
Employees and their representatives
are protected from restrairt,
interference, coercion, discrimination,
or reprisal for exercising any of their
rights under the NRCS Salety and
Heaith Program

Responsihle Officials
Collateral Duty Safety Oficer (2DSO)
for IOWA NRCS is:

JAIAFISCHER, ASTCM3S

May be cortadted at

515:323-2225

The National Safety O ficer for the
NRCS is; MARSHALL JEAN

FPACBCNRCS
May be cortacted a

202-731-07796

Further Information

Thisnetice highlights the NRCS
employee job safety and heatn
program . More information aboLt the
MRCS safety and health program or
its Standartis and procedures m ay be
obtained from the National Safety
Officer

USDA is an Equal Opportunity Provider, Employer, and Lender

OCCUPATIONAL SAFETY AND HEALTH
PROTECTION For Employees Of The
NRCS

Updated January 2019

IN-HOUSE DISPLAY

Required Display: NRCS Offices

REQUIRED SIZE: 8 ¥ X 11

Available at:

lowa SharePoint/Administrative Services/Human

Resources/EEQ Civil Rights/Civil Rights Policy
Statements and Posters

) DSHA

All workers have the right to:

= A safe workplace.

= Raige a safsty or nealth cencern with
vour employer or OSEA, o report & work-
elated inury or il ness, without keing
etaliated against

= Receive infermration and training en job
nazards, including all hazardous substances in
your workpls

= Reguest an OSHA inspection of your
wnrkplace if you balisve there are unsafs or
anhezithy conditions, OSHA will keep
aame zanfidential You heva the right to have a
f ntative contact CSHA on your behal?

OUT TEpresentative

n an OSHA inspection and
speak in private 1o the inspectar.

= Filz & complaint with CSHA within 30 days
iby phone. online or by maill it you have been
retalated aganst for using your nghts

itiors issued to your

records, 1ests
zards in the worpaze, and
the werkplace injury and ilness log.

Contact 0SHA. We can help.

USIA it s Biquad Opporlunity Vravide, Employer. and Lende

Job Safety and Health

IT'S THE LAW!

Employsrs must:

Provide employess 3 workplace free from
nized hasal L1z legal Lo retalisle
against an 2mipk for using any of the r
rights undsr the law, including raising a health
and safety concern with vou or with DSHA
reponing srk-relared injury or il ness.

res

Comply with | zpplicanle G3HA standzards
Report to OSHA all work-relatad

fatalities wathir 8 ho all inpatient,
hospitalizations. armputat ons and losses.
of an aya within 24 haurs

= Provide raquired training to al wor
larguage and vocaoulary they can u

= Proeninently display this paster in the workplacs:

= Post OSHA otatiors a1 or nsar the placs of
the aleged visksticns.

FREE ASSISTANCE o ident®y and correct
hazards smiall and medium

3 VITCUT Citation or penalty,
througn CSHA supporied consultation
programs in every state.

1-800-321-OSHA (6742) - TTY 1-877-889-5627 » www.osha.gov

Updated 9-2019

JOB SAFETY AND HEALTH - It's the Law
(OSHA)

Updated 2015

IN-HOUSE DISPLAY

Required Display: NRCS

Offices

REQUIRED SIZE: 8 % X 11

Available at:

lowa SharePoint/Administrative Services/Human

Resources/EEO Civil Rights/Civil Rights Policy
Statements and Posters

11



https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters
https://usdagcc.sharepoint.com/sites/nrcs_iowa/admin/hr/EEOCivil%20Rights/Forms/AllItems.aspx?viewid=00000000%2D0000%2D0000%2D0000%2D000000000000&id=%2Fsites%2Fnrcs%5Fiowa%2Fadmin%2Fhr%2FEEOCivil%20Rights%2FCivil%20Rights%20Policy%20Statements%20and%20Posters

USDA
=l

United States Department of Agriculture

SEXUAL HARASSMENT
IS ILLEGAL!

It can happen to anyone, anywhere and any time!

How can you help prevent
sexual harassment?

o Know and follow the Department's policy on sexual harassment.
of Keep informed by attending training.

o Know your legal rights and procedures.

o Take responsibility for your own behavior.

o Know that sexual harassment can cost you your job and more.

What To Do if You're Sexvally Harassed:

If you are not comfortable in confronfing the
harasser directly, report the conduct fo your
supervisor or fo the harasser's supervisor. For
assistance, advice or formal avenues fo report
sexual harassment, contact your Agency's Giil
Rights Office, Federal Women's Program Manager,
designated Equal Employment Opportunity
counselor, or obtain EEQ information on our
website: www.usda.gov /cr

Employees may also call the USDA Inspecior General (0I6)
“Hotline” (calls may be made anonymously). In the
Washington D.C.req, call (202) 690-1622 or (202)
690-1202 TIY; outside of the Washington D.C. area, call
1-800-424-9121

Persons with disabiliies who require alfernative means of
communication (Braille, large print, audiotape, efc.) should
confact USDA's TARGET Center at (202) 720-2600
(Voice/TTY)

USDA 1s 3n Equal Opportunity Provider, Employer, and Lender.

Violence

=
United States Department of Agriculture

USDA LS AN EGUAL OPPORTUNITY PROVIDER, EMPLOYER, AND LENDER.

AD-113BA - Mareh 18688

For prevention and response information for this location, contact:

It's real...know what to do

SEXUAL HARASSMENT IS ILLEGAL AD 1085,

September 2003

IN-HOUSE DISPLAY

Required Display: NRCS Offices

REQUIRED SIZE: 8 % X 14

Available at:

lowa SharePoint/Administrative Services/Human
Resources/EEQ Civil Rights/Civil Rights Policy
Statements and Posters

Employee Assistance Program ocontact number for this location is:

WORKPLACE VIOLENCE
AD-1135A

March 1999

IN-HOUSE DISPLAY

Required Display: NRCS Offices.

NOTE: Each office must place their contact
information under prevention and response, as
contained in the USDA Service Center’s or
NRCS Office Emergency Preparedness Plan.
The phone number for the EAP must be
included, as well. The numbers are: 1-888-243-
5744 (TDD) 1-800-627-3529

REQUIRED SIZE: 8 ¥ X 11

Available at:

lowa SharePoint/Administrative Services/Human
Resources/EEQ Civil Rights/Civil Rights Policy
Statements and Posters
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YOUR

THE UNIFORMED SER

UNDER USERRA

CES EMPLOYMENT

AND REEMPLOYMENT RIGHTS ACT

USERRA protects the job rights of individuals whe voluntarily or involuntarily leave employment positions to unidertake
military service or certaln types of service In the National Disaster Medical System. USERRA also prohibits employers from
disoriminating against past and present members of the uniformed servioes, and applicants to the uniformed servioes.

REEMPLOYMENT RIGHTS

HEALTH INSURANCE PROTECTION

You have the rght to be reemployed in your ciikan job #you leave that
job to perform service in the unformed service and

% jou CnzuNC thet your emplyCr receiea sdsnce writn or vorbal

 jours or less of cumnulebye sorvice in the unformed
ile wih thert particulr emplaser,

% you roburn bo wiork or epply for recmplayment in & timely mannce
ater conclusion of service: and

you have not been separated fram service with a dsgualiving
discharge or under other than honorable conditions

be restored t the job
ot been absent due to
ob.

FFyou are eigible to be reemployed, you
and benefits you would have atained if
military service o, in some ¢3585, 3 COMpa

RIGHT TO BE FREE FROM DISCRIMINATION AND RETALIATION

1f o

" Qre  past or present member of the unformed service;
¥ have applied for membership n the uniformed service or
5 are obligated o serve inthe unformed service;
then an employer may net deny you
¥ inkisl employment;

W retention in employment,
¥ promaban or

¥ any bencfit of employment
becausc of this shetus.

In eddkion. sn cmployer may not retalistc ageinet nmone essigking in
the enlarcement of RA rights, including testifying or making a
statement in connection with a proceeding under USERRA, even 7 that
person has no service connection.

% Fyou keavo your job t porform mikary carvice, you havo tha rght
o elect t CONtiNUe yYour eXisting em pioyer-based heatth pian
coverage for yau end your dependents for upto 24 manths whik in
the military.

+r Evon i you don't clect b continue coverege during your misry
service, you have the right o be reinstated in your employer's
heskh planwhen you are reemployed. generslly without any waiting
periods ar-exchusions (e g., pre-existing condition exclusions| except
for servceconnceted il r injurics.

ENFORCEMENT

¥ The US. Department of Labar. Vetarsns Emploment end Trining
Servioe (VETS) is autharzed to investigate and resoke complaints
of USERRA viokitions.

v For assistance in filng a complaint, or for ary ather information on
USERRA, contact VETS &t 1-866-4-USA-DOL or visit its be ot
ittp://vevewe.dol.gow/vets. An interoctice online USERAA Advisor can
be vewed at Wtp:Awwvi.dol.gov/elaws/userra.him.

¥ I you file & complaint wth VETS and VETS is unable to resohe it
you My request thet your case be refarred to the Department
of Justice o the Cifice of Special Counsel, a5 applicable, for
reprenentuon.

Yau may also bypass the VETS process and bring a civl action
againgt an employer for viokitions of USERRA

USDA bs an Equal Opportunity Provider, Employer, and Lender.

The righes et here may=ary degending on
ki Do, ol oW V) rOQrmS. S T AIpos
iy meat thie. requirement by cispleyi) the test of thie,notica

R

partment of Labor
1-866-487-2365

us.

eneeily place 1ot

US. Department of Justice

s prepared bry VETS, and mey be vieeed on the interne et this
natity enployees of thew rights under USERAA, ind employers
s

1-800-336-4590
Pubibcaion Date — Aprd 2017

Office of Special Counsel

Prohibited
Personnel Practices

By law, Federal employees may not:

= Discriminate

= Solicit or consider employment
recommendations based on factors
ather than personal knowledge or
records of job related abilitics or
characteristics

» Coerce the political aclivity ol any
person

» Deceive or willfully obstruct any
person from competing for
cmployment

« Tnfluence any person to withdraw
from job competition

= Give an unauthorized preference or
advantage to impraove or injure the
prospectls ol any particular person for
employment

+ Engage in nepotism

» Take or threaten to take a personnel
action because ol whistleblowing

= Tauke or threaten to talke a personnel
action because of the exercise of a
lawful appeal, complaint, or gricvance
right

» Discriminale based on personal
concuct which does not adversely
affect the performance of the emplovee
or other employees

« Knowingly take or tail to take
personnel action in the violation of
veleran's prelerence laws

* Violate any law, rule or regulation
implementing or directly concerning
merit system prineiples

« Implement or enforce a nondisclosure
agreement or policy lacking notification
ol whistleblower rights

More information may be obtained from:

1LS. OFFICE OF SPECIAL COUNSEL
1730 M STREET, N.W.. SULTE 218

WASHIN

GTON, DC 20036-4505

WWW.0SC.GOV

PHONE: (202) 254-3600*%

TOLL FREE: 1-B00-872-9855*

*Hecaring and Speech Disabled: Federal Relay Service 1-800-877-8339

USDA (s an Equal Opportunity Provider, Employer, and Lender.

Updated 9-2019

Rev. 0213

YOUR RIGHTS UNDER USERRA

Revised April 2017

IN-HOUSE DISPLAY

Required Display: NRCS

Offices

REQUIRED SIZE: 8 % X 11

Available at:

lowa SharePoint/Administrative Services/Human

Resources/EEO Civil Rights/Civil Rights Policy
Statements and Posters

Office of Special Counsel
PROHIBITED PERSONNEL PRACTICES

February 2013

IN-HOUSE DISPLAY

Required Display: NRCS

Offices

REQUIRED SIZE: 8. x 14

Available at:

lowa SharePoint/Administrative Services/Human

Resources/EEOQ Civil Rights/Civil Rights Policy
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WHISTLEBLOWER RETALIATION
5 TLS.C. § 2302(b)(8)—

THE U.S. OFFICE OF SPECIAL COUNSEL

What is whistleblower retaliation?

A federal employee authorized to rake, direct others to rake, recommend. or
approve any personnel action may not take, fail to take, or threaten to take any
perscnnel action against an employvee because of protected whistleblowing.

EXAMPLE: A supervisor directs the geographic reassignment of an employee
because the employee reported safety violations to senior agency officials.

Protected whistleblowing is defined as disclosing information
that the discloser reasonably believes evidences:

a viclation of law, rule, or regulation:

gross mismanagement:

pross waste of funds;

an abuse of authoritys or

a substantial and specific danger to public health or safety.

Gl 06l e

This section also prohibits rotalistion sgainst government scientists who challenge

hip or make concerning the integrity of the scientific process if
the censorship will cause one of the five types of misconduer described above.

What can you do if you
occurred?

whistl retaliation has

If vou believe that you have been subject to retaliation for protected
whistleblowing you can file a complaint with the LU.S. Office of Special Counsel
{OSC). OSC is an independent agency that investigates and prosecutes allegations
of prohibited personnel practices {(1°1’1%) by federal employees. (S has the
authority to investigate I’’Ps, including all i of whi retaliation,
and may seek corrective or disciplinary action when warrantecd.

U.S. Office of Special Counsel
1730 M Street, N.W., Buite 218 Washingtan, D.C. 20006
Tal: (202} $54-J600 | Fax: (202 2545717 | TrY: 1-800-87 74839 |

WWW.OBC. OV

USDA Is an Equal Opportunity Provider, Empioyer, and Lender.

Office of Special Counsel
WHISTLEBLOWER RETALIATION

Revised 4/2015

IN-HOUSE DISPLAY
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REQUIRED SIZE: 8'2.x 14
Available at:
lowa SharePoint/Administrative Services/Human

Resources/EEO Civil Rights/Civil Rights Policy
Statements and Posters
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MNatural Ressurees Consarvation Servies

EEO

Diserimination in Employment Is lllegal!

Any smplayes o applicant

van disriminated
alnst on the basls of race,
raliglen, natienal arigin,

NRCS EEO COUNSELING PROGRAM
January 2002
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Required Display: NRCS Offices
REQUIRED SIZE: 8% X 14
Available at:
lowa SharePoint/Administrative Services/Human
Resources/EEO Civil Rights/Civil Rights Policy
Statements and Posters
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EMPLOYEE RIGHTS

UNDER THE FAIR LABOR STANDARDS ACT
FEDERAL MINIMUM WAGE

$7.25--

BEGINNING JULY 24, 2009

The law requires employers to display this poster where employees can readily see it.

OVERTIME PAY
CHILD LABOR

TIP CREDIT

NURSING
MOTHERS

ENFORCEMENT

ADDITIONAL
INFORMATION

Atlast 1% times tha fgular rats of pay for all hours worked over 4 in & workueesk

A empicyes must b s lasst 16 yeers old 1o work in most non-Tarm jobs and o lsast 18 o work
i  jobs declured hazardous by th y of Labor. Vouths 14 and 15 ysars old may

- owrs in ron-mining, with
Gertain work haurs reatriciions. Different rues appy n agricultural employment.

Employers of “tpped enployess” who Mest cerain conditions may claim a pank vage credt
based o 1S fecened by their emeloyeas. EMBIOYArs MU pay tIpped STpioyess  cash wage
of at least §2.13 per hour f they olaim a tip credh against their minimum wage obigation, if an
ermployess tips combinet with the emploger's cash wage of at least $2.18 per hour do not equal
tha i wnge must maks up

The FLSA P break time for a nursing mether employ
whais subjsct to the FLSS averlims requiraments in arcisr for the amploy=s to axpress bresst
milk for har nursing chid far one year aftar f1a chids bith sach fims such empioye has a nsad
to axpress breast milk. Employers are alsorequired 1o provide a place, other than a bathroom,
that i shisided from view and frea from infrusion from cowrkers and the public, which may te
usad by the employse o sxpress breast milk.

The Depatment 1ias SOty 10 Fecover bacK Wages a1 an soual Imount n liguiciates camages
ininstances of minmum wage, owerime, and other vioitions, The Department may isgate
andir rscommend ariminal presscution. Employars may be assassed chi mane panaltiss for
sach willul or repestad vislation of the mirkmum wags or avsrtime pay provisions of the law.

Civil money penalties may also be assessed for violations of the FLSA's child labor provisions.
Heightened cuil money panatiss may be sssessed for sach child |abor viotation that resuts in
the death ar sarious Injuty of any minor empicyes, and such assessments may be doubled when
tha viciations ars determined 1o bs wilful or rapeatsd. Tha law also prohitits retalisting against or
aischarging workers who i o ¥ the FLSA.

+ Certain cccupations and estabiishmants are exempt from the minimum wage, ancior overtime
pay provisions

+ Special provisions apphy 1o workers (1 Amerlcan Samea, The Commonwaalth of the Nertherm
Marara slands, and the Gommonwaath of Pusrio Rico.

* S0me S1ae [aws provik greater mployes rotections: employvers Must comply vith both.

* Some employers incomactly classify warkers as "independant contractors® when they are
Setually mployass UndSr the FLSA. I i Iportant 1o know the Bfersnce Batvwsrs 1he two
because employees funiess exempt) are entitled to the FLSA's minimum wage and overtime
pay o fv classfied independ are not.

* Caain ful-time students, stucent arnars, apprantices, and workers with disabilities may be
paic lazs than the spa 11 Departrant af Labor

FESDIENRSATLE SOV CICAUSPEFASTRINONNZAT LS HEEPAR ERTHH

Employee Assistance Program

Information on Services and Benefits

Updated 9-2019

EAP

We care, just call.

EMPLOYEES RIGHTS -- FEDERAL MINIMUM
WAGE

Required by US Dept. of Labor, Employment
Standards Administration, Wage and Hour Division.

July 2016

IN-HOUSE DISPLAY

Required Display: NRCS Offices.

REQUIRED SIZE: 8 % X 11

Available at:
lowa SharePoint/Administrative Services/Human
Resources/EEO Civil Rights/Civil Rights Policy
Statements and Posters

Federal Occupational Health

EMPLOYEE ASSISTANCE PROGRAM POSTER
Information on Services and Benefits

August 2018
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EMPLOYEE ASSISTANCE PROGRAM

Financial Services

Helping You Achieve Financial Success

EMPLOYEE ASSISTANCE PROGRAM
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Expert Consultation and Referrals

We care, just call.
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